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Signing Documents Electronically

Steps to review, complete and sign Baird documents electronically

Baird Associate sent you a document to review and sign

REVIEW DOCUMENT

SMS TEXT MESSAGE
AUTHENTICATION
An SMS text message has been sent to

your mobile phane. You should receive it
mormentarily.

SMS TEXT MESSAGE
AUTHENTICATION i oRDER
TO ACCESS THIS DOCUMENT, YOU
NEED TO CONFIRM YOUR IDENTITY
USING YOUR MOBILE PHONE.

Enler the code you receivid in the SMS

text message in the field below and press
[Confirn Codel].

Budhenticating 5

Suzy Client

Please seloct a mobile phone that can Cancel
receive lext messages so you can
auvthenticate your ideniity:

© a7

CHOOSE A MOBILE PHONE
NUMBER BELOW AND CLICK
THE "SEND SMS" BUTTON TO
RECEIVE A TEXT MESSAGE
WITH YOUR ACCESS CODE.
ENTER THE ACCESS CODE ON
THE FOLLOWING PAGE.

o

ignar Narme

I you do not recaive an SMS message,
tap "Back”, verify the mobile phone
number and try sending the SMS

message again,

Security Requests from Sender

From:
Robert W. Baird & Co. Incorporated

Phone Authentication
The sender has selected phone authentication.

1. Choose a phone number where you can receive a phone call, and click the *Call* button below.
2. You will receive a phone call, and will be prompted to provide a code and speak your name.

Authenticating Signer Name:  Client Name Here
Please select a phone that you currently can answer to authenticate:

® 14

If you are not near a phone to authenticate you, lick *Cancel”, and return when you are near one of the above phones.

1.

Robert W. Baird & Co. Incorporated. Member NYSE & SIPC. MC-36440662
Robert W. Baird & Co. 777 East Wisconsin Avenue, Milwaukee, Wisconsin 53202. 1-800-RW-BAIRD. www.rwbaird.com

You will receive an email from DocuSign indicating your
Baird Representative’s name with the subject “Your Baird
documents for review and signature”. Open the email and
click on the [Review Document] button.

For the security of your private information, an
authentication needs to occur before you are able to view
the documents.

A special access code will be delivered to you via a SMS
text or a phone call.

Select the (mobile) phone number to which a text should
be sent or call should be placed. (Make sure you have the
phone close to you.)

Click [Send SMS] button or [Call] button. A text message
or phone call will immediately be sent to the selected
phone number.

Enter the code that you receive via text or phone call into
the field that appears, and click on the [Confirm]| button
for SMS text or [Phone Authentication Complete| after
phone call.



http://www.rwbaird.com/

Signing documents electronically, continued

Please Review & Act on These Documents w

Robert W. Balrd & Co. Incorporated Foweea s DocuSign, After your validation is complete, the “Please Review &
\mportant Note: Act on These Documents” page will be displayed. Click
en o on the [Continue]button to view the document.

Please review the documents below. CONTINUE OTHER ACTIONS ~

ocuments below.

6. Click [Start] and the cursor will move to the first

aand.® e . .
place that requires your attention. Input the

n DiscaSige Ermvslopa I 401 AERSI-GACH-BO0-00F E-0E LRSS

Oient's Baird Account Number

requested data indicated by the [Fill In] arrow
and red outlined boxes. The form will continue

P e ot P asewy.

to move to subsequent sections until all data

‘Senanicary nama Date of Bth ’“Eﬂ" Eamang | Primary o Contingent . .
m e I TS R sections have been completed. Click [Next] as
Saly Smitn outsnars [ O e B o | [ ey [ gt

needed to move to the next section. You may

CONSENT O SPOUSE

fuin | e
e a4 o Baciorare of my Qonsa’s popety ad irancal siigienes. O 1|
1 ks of g o g el s B, [ b

not have any data fields to complete.

7. Once the document is complete, the cursor
will indicate [Sign]. Click [Sign] at each
indication and select your desired signature

l Signature | Dhane AAM-O0-FYTEY

i format. Please note that forms will not be
Ls,fwzols _ o _
. sent to Baird until all signature lines have been
completed. If multiple signers are required,

Baird will send a separate email to each signer.
You are encouraged to review the entire
document prior to signing.
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Signing documents electronically, continued

You may wish to download a copy of the

@R Q ﬂ = document for your records by selecting the
[Download] button at the top of the screen before
completing the next step.

Done! Click Finish to send the completed document.

FINISH OTHER ACTIONS ~ 8. Click the [Finish| button to complete the process

FING/A FINANCIALADVISOR  MARKET TOOLS

BARD ONUINE LOGIN INSTITUTIONAL LOGIN

9. Window will open displaying “Sign

— | Complete”.

Sign Complete
Who We Are g P

News & Insights You have signed your documentis), and they have been received for processing.

Please contact your Financial Advisor wilh anry questions.

You will also receive an email from DocuSign
confirming that the document has been completed and
forwarded to Baird for processing.
Your document has been completed

REVIEW DOCUMENT
Note: a2 document removal notice will be received 14
days after completion of signing as a final reminder to

Document(s) (ID: 40e79a3f-3cae-4ac2-8647-5cl2a65422a5) has been completed and download a copy if you choose to. The document will

signed. . . . .
be removed from DocuSign access after this notice is
sent.

Robert W. Baird & Co. Incorporated. Member NYSE & SIPC.
Robert W. Baird & Co. 777 East Wisconsin Avenue, Milwaukee, Wisconsin 53202. 1-800-RW-BAIRD. www.rwbaird.com

Page 3 of 3




