2023 Schedule C Summary Worksheet

If you have your own business, it is important that you maintain proper books and records of both
your income and expenses. While we as tax preparers will NOT audit your books, we are required by
the IRS (Internal Revenue Service) to assure ourselves that you do maintain records of your business
activities. It is important that the information you provide is summarized in the categories that are
indicated on Schedule C.

Please complete this form and include it with your other tax documents.

Briefly describe the nature of the business activity (i.e., services performed, goods sold, etc.):

Income from business activities NOT reported 0n @ 1099 ........ccceevevievierieeiieneeee et S
Income from business activities reported on a 1099 (include copies of all 1099s) ................ccc...... S
OtNEr INCOME: DANK INTEIESt, ETC. ...veieeseieeeeeeeeeeeeeeeeeee et e et et e et e st e et e st e et eere st esaseteesesetessessteesesseesnens S

Inventory — If you maintain an inventory in your business, please supply the following information:

Inventory at the beginning of the year (1/1/2023) ......ccoveiieeeeeeieeieecee e S
Inventory at the end of the year (12/31/2023)....c.ccueceieirireieieeeeee e S
Purchases adding to inventory during the Year ........cceecveveeeceecie e S
Any purchases used PersoNally .........ceeiiuiiiiiiie it S
Materials and supplies relative t0 iNVENTOrY....ociiiiiiiiiiiiiiiiiii it eii e eeeeeeeeaeaas S
Other costs relative t0 INVENTOIY .......cooiiiiiiiicce et S

Complete the following as applicable to your business:

Car and/or truck expense: (attach additional sheet for more than one vehicle)

Beginning mileage (1/1/2023) (if KNOWN) ..cuveuiruirierierieieieeiesiestesieeeeeeesieseesseseeeeseesessessesaenees miles
Ending mileage (12/31/2023) (if KNOWN) ..eveiueevesreeiiesieeeesteseestesseessesseessessessessessnessesseessenes miles
2023 Total business miles driven (mileage for TY 2023 is $0.655/mile Miles
Total miles for this vehicle driven in 2023 (business and personal) Miles
Do you maintain these records in the form of a written log or calendar?..........ccccccceeueenee. I:I Yes D No

Make/Model/Year of Vehicle Driven

AAVEIEISING COSES ...ttt ettt b et bttt beas st eteasebessebenes S
COMMIUSSIONS ANA fEES ..............c.oceoeeeveeieiiieeieeee ettt a et aese s ens S
(0001114 [ 31 [+ ] e T (O S
Do you need to complete a 1099 MISC for this eXpense? ......ccovveeirciieeeiieeeniieeeriee e D Yes D No
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Depreciation: Did you purchase any equipment/furniture in 2023? If yes, please provide the following:

Description of equipment/furniture:

DAt Of PUICRASE ...eiiiiiiiiitie et et e st e e e e s bt e e e s abb e e ssabeeesabaeaasaeaennns

COSt Of EQUIPMENT/FUINITUIE....cueiticeeiecteeteee ettt et be e e b e saeeresreennens

Is it used exclusively in the business? ................

If not indicate the percent of busSiNess USAZE .......cceeveveceeerieriieceeee e
INSUFGNCE ...ttt b bt bbbt a e bbbttt ebesbe st ean
Self-employed Realth INSUIANCE........................ccooeeeveieeeiiiieieeeeeeee e
INTEIEST @XPENSE ...ttt sttt st et e s be et e besseesaesstebesaeentenaeen
Legal & professional SEIVICes.....................eeinininninieieieiinns ettt

OffiCE @XPENSE ...ttt bbbttt bbbttt

Employee benefits: if you pay benefits for YOUR employees

PeNnsioN/Profit SNAMNG ....ccviivieeeieceecee ettt e sb e e be e s aeete e s abeeaeesane s

(0] 4 o T=T o 1= T ST PRUPRPRPPI

Employee health iINSUIANCE ......cc.ueecueeieecieece ettt e e naeenee s
Rent/lease expenses: vehicles O @QUIPMENT .......ccueviviveieicceeetereeeseseseseseeste et sesesessssesaesesesesesaes
Rent/lease expenses: 1and, Office SPACE, BIC. ....coovereririvevereeeereteretesereseseseese e ese s asae s sesesaes S
REPAIIS /MAINTENANCE................oooooeeeeeeeeeeeeeeeeereeeeeeereeieee et es st es st et esesesessanas
SUPPIIES ...ttt
TAXES AN lICENSES...............ooeeeeveeeeiietee ettt b et a bbb se st se st e s benessesan
TrAVEI @XPENSE ...ttt ettt et s ettt a e s e et e e et ese et ese e nteneesenensenn
BUSINESS MEAI @XPENSE................coooeeeeeeieeeieieeeeeee ettt ne e nsenensens
ULIIIEI@S ...ttt bbbttt st b bt e st s bbb et e st sttt snsanes

Wages (paid 10 YOUr @MPIOYEES) ....eiueiruiriiiierieeieniieie st steste st sie sttt e st aestesseesbesbsestesaeebesaeensessesnsan

Other business expenses (specify):

SEE FOLLOWING PAGE FOR HOME OFFICE
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If you maintain a Home Office which is used exclusively for this business, please provide the following:

Date you began using this home office for this business..........ccccceevviiieiiiiiiiiieeciec e, / /
Total square footage Of NOME.........iiiiiiii e e s sq. ft.
Square footage used exclusively for this bUSINESS .......cceivviiiiiiiiiiiiieiece e sq. ft.
HOMEOWNEIS INSUFANCE covvvueeeeeeieiiiiieeeeeeeetttieeeeeeeerattaeeeeesesstaneeeesrsssnnnaeeeesesssnnaesesssssssnnneeees S

Home utility expense (heat and lIt)........ccoeoiiiiiiiiiiice e S

Cable/internet expense (if business related) ........ccceeceeveeiiieeeiecieecee e S

Repairs/home improvements (if business related)..........ccocevvererienieiniinenieneeeeeeeee e S

Other home office expenses (specify):

It is important to maintain accurate records of your business. You will need all supporting
documentation in the event of an audit. If you have questions regarding any expense, please bring
in documentation regarding your specific question and we can help advise you on that issue.
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