	
	
	



Tax Prep Checklist
Income + reporting documents
☐ W-2s, 1099s, K-1s (including any late-arriving partnership documents)
☐ Social Security statement(s) (SSA-1099), if applicable
☐ Pension/annuity forms (1099-R), if applicable
☐ Rental income/expense summary
☐ Mortgage interest statement(s) (Form 1098) and property tax information
Investment and brokerage
☐ Consolidated brokerage 1099(s): dividends, interest, sales, and cost basis
☐ RSU/stock option exercise and sale details (often needs extra attention)
☐ Private investment statements and/or capital call notices (if applicable)
Retirement accounts
☐ IRA distribution form(s) (1099-R)
☐ Documentation for rollovers, Roth conversions, or recharacterizations
☐ Confirmation of retirement plan contributions (including backdoor Roth steps, if applicable)
Charitable giving
☐ Donation receipts and confirmation letters
☐ Donor-advised fund (DAF) statement(s), if applicable
☐ Documentation for gifts of appreciated securities
☐ Qualified Charitable Distributions (QCDs) from an IRA (see below)
QCDs: Information to provide your CPA
A Qualified Charitable Distribution (QCD) may appear on a 1099-R like a normal IRA distribution. The tax benefit depends on how it is reported on the return—so be sure your CPA has the details.
☐ Total QCD amount for the year
☐ Dates and receiving charities
☐ Charity confirmation letters acknowledging the gifts
☐ Custodian statement(s) showing checks were sent directly to qualified organizations
Notes / items still expecting
☐ ______________________________________________________________
☐ ______________________________________________________________
☐ ______________________________________________________________
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