
Essential Personal  
Information

Name
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P E R S O N A L  D A T A
Prepared as of:  

PERSONAL INFORMATION

Name     Date of Birth Last 4-digits of SSN

Phone Number Home Address    Email Address

SPOUSE/PARTNER  (if applicable)

Spouse/Partner Name    Date of Birth Last 4-digits of SSN

Phone Number Home Address    Email Address

CHILDREN (if applicable)

Child Name   Date of Birth Phone Number Email Address

Child Name   Date of Birth Phone Number Email Address

Child Name   Date of Birth Phone Number Email Address

Child Name   Date of Birth Phone Number Email Address

Child Name   Date of Birth Phone Number Email Address

EMERGENCY OR TRUSTED CONTACT

Name    Phone Number Email Address

Name    Phone Number Email Address
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C O N T A C T S
(Page 1 of 3)

FINANCIAL ADVISOR

Name    Phone Number Email Address

Name    Phone Number Email Address

ATTORNEY

Name    Phone Number Email Address

ACCOUNTANT

Name    Phone Number Email Address

INSURANCE AGENT

Name    Phone Number Email Address

Name    Phone Number Email Address

TRUSTEE

Name    Phone Number Email Address

Name    Phone Number Email Address

EXECUTOR

Name    Phone Number Email Address
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C O N T A C T S
(Page 2 of 3)

AGENT – DURABLE POA

Name    Phone Number Email Address

Name    Phone Number Email Address

AGENT – HEALTH POA

Name    Phone Number Email Address

Name    Phone Number Email Address

Name    Phone Number Email Address

DOCTORS

Name    Phone Number Email Address

Name    Phone Number Email Address

Name    Phone Number Email Address

Name    Phone Number Email Address

Name    Phone Number Email Address
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C O N T A C T S
(Page 3 of 3)

GUARDIAN OF MINOR CHILDREN  (if applicable)

Name of Guardian of Minor Children  Phone Number Email Address

EMPLOYER

Name    Phone Number Email Address

OTHER

Name    Phone Number Email Address

Name    Phone Number Email Address

Name    Phone Number Email Address

Name    Phone Number Email Address
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ESTATE PLANNING DOCUMENTS  
(May include wills, living trusts, insurance trusts, living wills, health care proxy,  
power of attorney, charitable trust, premarital agreement, etc.)

Type of Document  Location (access information)* / Contact

Type of Document  Location (access information)* / Contact

Type of Document  Location (access information)* / Contact

Type of Document  Location (access information)* / Contact

NET WORTH STATEMENT

Location (access information)* / Contact

REAL ESTATE DEEDS

Location (access information)* / Contact

BIRTH CERTIFICATE

Location (access information)* / Contact

MARRIAGE CERTIFICATE

Location (access information)* / Contact

SOCIAL SECURITY CARD

Location (access information)* / Contact

I M P O R T A N T  D O C U M E N T S
(Page 1 of 2)

* Optional
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I M P O R T A N T  D O C U M E N T S
(Page 2 of 2)

TAX RETURNS

Location (access information)* / Contact

SAFE DEPOSIT BOX (note box no., contents, and location of key)

Location (access information)* / Contact

SAFE

Location (access information)* / Contact

LOAN DOCUMENTS

Location (access information)* / Contact

PREPAID FUNERAL PAPERWORK

Location (access information)* / Contact

OTHER DOCUMENTS

Location (access information)* / Contact

Location (access information)* / Contact

Location (access information)* / Contact

Location (access information)* / Contact

* Optional
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REAL ESTATE

  Primary   Secondary   Land   Rental Property

Location    Title   Approx. Value

  Primary   Secondary   Land   Rental Property

Location    Title   Approx. Value

  Primary   Secondary   Land   Rental Property

Location    Title   Approx. Value

  Primary   Secondary   Land   Rental Property

Location    Title   Approx. Value

  Primary   Secondary   Land   Rental Property

Location    Title   Approx. Value

AUTO

Car Make / Model  Location of Vehicle and Key Title  

Car Make / Model  Location of Vehicle and Key Title  

T A N G I B L E  A S S E T S
(Page 1 of 2)
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OTHER TANGIBLE ASSETS (Photo Inventory Encouraged)

  Jewelry   Firearm   Artwork   Other

Item   Approx. Value Location / Access Information*

  Jewelry   Firearm   Artwork   Other

Item   Approx. Value Location / Access Information*

  Jewelry   Firearm   Artwork   Other

Item   Approx. Value Location / Access Information*

  Jewelry   Firearm   Artwork   Other

Item   Approx. Value Location / Access Information*

DIGITAL INFORMATION ACCESS

  Computer   Phone   Tablet   Other

Item   Location / Access Information*

  Computer   Phone   Tablet   Other

Item   Location / Access Information*

  Computer   Phone   Tablet   Other

Item   Location / Access Information*

T A N G I B L E  A S S E T S
(Page 2 of 2)

* Optional
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TAXABLE ACCOUNTS

  Checking   Savings   Brokerage

Financial Institution  Account No.   Title  

Approx. Value  Beneficiary (if applicable)

Online Access URL  User ID   Password* / Method of Access

  Checking   Savings   Brokerage

Financial Institution  Account No.   Title  

Approx. Value  Beneficiary (if applicable)

Online Access URL  User ID   Password* / Method of Access

  Checking   Savings   Brokerage

Financial Institution  Account No.   Title  

Approx. Value  Beneficiary (if applicable)

Online Access URL  User ID   Password* / Method of Access

  Checking   Savings   Brokerage

Financial Institution  Account No.   Title  

Approx. Value  Beneficiary (if applicable)

Online Access URL  User ID   Password* / Method of Access

I N T A N G I B L E  A S S E T S
(Page 1 of 7)

* Optional
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TAXABLE ACCOUNTS

  Checking   Savings   Brokerage

Financial Institution  Account No.   Title  

Approx. Value  Beneficiary (if applicable)

Online Access URL  User ID   Password* / Method of Access

  Checking   Savings   Brokerage

Financial Institution  Account No.   Title  

Approx. Value  Beneficiary (if applicable)

Online Access URL  User ID   Password* / Method of Access

  Checking   Savings   Brokerage

Financial Institution  Account No.   Title  

Approx. Value  Beneficiary (if applicable)

Online Access URL  User ID   Password* / Method of Access

  Checking   Savings   Brokerage

Financial Institution  Account No.   Title  

Approx. Value  Beneficiary (if applicable)

Online Access URL  User ID   Password* / Method of Access

I N T A N G I B L E  A S S E T S
(Page 2 of 7)

* Optional

* Optional
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TAX DEFERRED ACCOUNTS

  IRA   Roth IRA   SEP IRA   Annuity   Health Savings   Other

Financial Institution  Account No.   Title  

Approx. Value  Beneficiary (if applicable)

Online Access URL  User ID   Password* / Method of Access

  IRA   Roth IRA   SEP IRA   Annuity   Health Savings   Other

Financial Institution  Account No.   Title  

Approx. Value  Beneficiary (if applicable)

Online Access URL  User ID   Password* / Method of Access

  IRA   Roth IRA   SEP IRA   Annuity   Health Savings   Other

Financial Institution  Account No.   Title  

Approx. Value  Beneficiary (if applicable)

Online Access URL  User ID   Password* / Method of Access

  IRA   Roth IRA   SEP IRA   Annuity   Health Savings   Other

Financial Institution  Account No.   Title  

Approx. Value  Beneficiary (if applicable)

Online Access URL  User ID   Password* / Method of Access

I N T A N G I B L E  A S S E T S
(Page 3 of 7)

* Optional
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COMPANY BENEFIT PLANS

  401(k) / 403(b)   Stock Option   RSU   Deferred Comp   Pension   Other

Financial Institution  Account No.   Title  

Approx. Value  Beneficiary (if applicable)

Online Access URL  User ID   Password* / Method of Access

  401(k) / 403(b)   Stock Option   RSU   Deferred Comp   Pension   Other

Financial Institution  Account No.   Title  

Approx. Value  Beneficiary (if applicable)

Online Access URL  User ID   Password* / Method of Access

  401(k) / 403(b)   Stock Option   RSU   Deferred Comp   Pension   Other

Financial Institution  Account No.   Title  

Approx. Value  Beneficiary (if applicable)

Online Access URL  User ID   Password* / Method of Access

  401(k) / 403(b)   Stock Option   RSU   Deferred Comp   Pension   Other

Financial Institution  Account No.   Title  

Approx. Value  Beneficiary (if applicable)

Online Access URL  User ID   Password* / Method of Access

I N T A N G I B L E  A S S E T S
(Page 4 of 7)

* Optional
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I N T A N G I B L E  A S S E T S
(Page 5 of 7)

* Optional

BUSINESS INTERESTS

  Partnership   S-Corp   LLC   Other

Name of Business  Account No.   Title  

Approx. Value  Beneficiary (if applicable)

Online Access URL  User ID   Password* / Method of Access

  Partnership   S-Corp   LLC   Other

Name of Business  Account No.   Title  

Approx. Value  Beneficiary (if applicable)

Online Access URL  User ID   Password* / Method of Access

SECURITIES IN CERTIFICATE FORM

Company Name     Number of Shares

Location / Contact  Title   Approx. Value

Company Name     Number of Shares

Location / Contact  Title   Approx. Value
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EDUCATION ACCOUNTS

Financial Institution  Account No.   Title  

Approx. Value  Beneficiary (if applicable)

Online Access URL  User ID   Password* / Method of Access

Financial Institution  Account No.   Title  

Approx. Value  Beneficiary (if applicable)

Online Access URL  User ID   Password* / Method of Access

Financial Institution  Account No.   Title  

Approx. Value  Beneficiary (if applicable)

Online Access URL  User ID   Password* / Method of Access

TRUSTS FOR OTHERS

Name of Trust  Trustee  

Contact Information of Trustee

Name of Trust  Trustee  

Contact Information of Trustee

Name of Trust  Trustee  

Contact Information of Trustee

I N T A N G I B L E  A S S E T S
(Page 6 of 7)

* Optional
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CHARITABLE ACCOUNTS

  Donor Advised Fund   Foundation

Financial Institution  Account No.   Title  

Approx. Value  Successor (if applicable)

Online Access URL  User ID   Password* / Method of Access

  Donor Advised Fund   Foundation

Financial Institution  Account No.   Title  

Approx. Value  Successor (if applicable)

Online Access URL  User ID   Password* / Method of Access

OTHER INTANGIBLE ASSETS

Asset

Financial Institution  Account No.   Title  

Approx. Value  Beneficiary (if applicable)

Online Access URL  User ID   Password* / Method of Access

Asset

Financial Institution  Account No.   Title  

Approx. Value  Beneficiary (if applicable)

Online Access URL  User ID   Password* / Method of Access

I N T A N G I B L E  A S S E T S
(Page 7 of 7)

* Optional



17

D E B T
(Page 1 of 2)

MORTGAGE

Lender    Account No.* Approx. Balance

Online Access URL   User ID  Password * / Method of Access

Lender    Account No.*  Approx. Balance

Online Access URL   User ID  Password * / Method of Access

LINE OF CREDIT

Lender    Account No.* Approx. Balance 

Online Access URL    User ID  Password * / Method of Access

CAR LEASE

Car Make / Model   Lessor  Account No.* 

Online Access URL    User ID  Password * / Method of Access

Car Make / Model   Lessor  Account No.* 

Online Access URL    User ID  Password * / Method of Access

STUDENT LOAN

Lender    Account No.* Approx. Balance 

Online Access URL    User ID  Password * / Method of Access

* Optional
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D E B T
(Page 2 of 2)

CREDIT CARDS

Company    Account No.* 

Online Access URL    User ID  Password * / Method of Access

Company    Account No.*  

Online Access URL    User ID  Password * / Method of Access

Company    Account No.*  

Online Access URL    User ID  Password * / Method of Access

Company    Account No.*  

Online Access URL    User ID  Password * / Method of Access

Company    Account No.*  

Online Access URL    User ID  Password * / Method of Access

CHARITABLE PLEDGE

Organization & Contact Person    Amount

Organization & Contact Person    Amount

OTHER DEBT

Lender    Account No.* Approx. Balance 

Online Access URL    User ID  Password * / Method of Access

* Optional
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I N S U R A N C E
(Page 1 of 2)

MEDICAL

Company & Contact    Policy No.

Company & Contact    Policy No.

Company & Contact    Policy No.

Company & Contact    Policy No.

DENTAL

Company & Contact    Policy No.

HOMEOWNER’S/RENTER’S

Company & Contact    Policy No.

Company & Contact    Policy No.

AUTO

Company & Contact    Policy No.

Company & Contact    Policy No.

UMBRELLA

Company & Contact    Policy No.

VALUABLE ARTICLES

Company & Contact    Policy No.
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I N S U R A N C E
(Page 2 of 2)

LIFE

Company & Agent    

Policy Location  Policy No.   Cash Value / Death Benefit 

Beneficiaries

Company & Agent    

Policy Location  Policy No.   Cash Value / Death Benefit 

Beneficiaries

DISABILITY

Company & Agent    

Policy Location  Policy No.   Benefits / Coverage 

LONG-TERM CARE

Company & Agent    

Policy Location  Policy No.   Benefits / Coverage 

OTHER INSURANCE

Company & Agent    

Policy Location  Policy No.   Benefits / Coverage 

Beneficiaries
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N O T E S
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