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Tax Preparation Checklist

Personal & Household Information
☐ Social Security numbers for all household members
☐ Dates of birth for taxpayers and dependents (RMD and credit eligibility)
☐ Prior-year federal and state tax returns
☐ Banking instructions for refunds or tax payments
☐ Summary of major life events during the year (marriage, divorce, death, relocation)
Income: Employment, Retirement, and Benefits
☐ W-2 forms (including deferred compensation amounts)
☐ 1099-R forms (pensions, IRA distributions, Roth conversions)
☐ Confirmation of required minimum distributions taken (age 73 or 75, as applicable)
☐ SSA-1099 for Social Security benefits
☐ Deferred compensation plan distribution statements
Investment & Capital Activity
☐ 1099-INT and 1099-DIV (taxable and tax-exempt interest)
☐ 1099-B for securities sales
☐ Private investment statements (hedge funds, private equity, private credit)
☐ K-1s from partnerships, S corporations, trusts, and funds
☐ Qualified Small Business Stock (QSBS) acquisition or sale details
Retirement Planning & SECURE 2.0 Items
☐ Traditional, Roth, and SEP IRA contribution confirmations
☐ After-tax or Roth 401(k) contribution records
☐ High-earner catch-up contribution details (Roth treatment where applicable)
☐ Roth conversions completed during the year
☐ 529 plan-to-Roth IRA rollover activity (beneficiary, amounts, timing)
Business Ownership & Real Estate
☐ Business income and expense summaries
☐ Depreciation schedules and asset purchase details
☐ Bonus depreciation elections and fixed asset additions
☐ Real estate purchase or sale closing statements
☐ Rental property income and expense records
☐ Cost segregation or energy efficiency studies, if applicable
Deductions & Charitable Planning
☐ Mortgage interest statements (Form 1098)
☐ Property tax payments (noting SALT limitation considerations)
☐ Charitable contribution receipts (cash and non-cash)
☐ Donor-advised fund contribution confirmations
☐ Charitable trust or private foundation activity
Taxes Paid & Estimates
☐ Federal estimated tax payments
☐ State estimated tax payments
☐ Foreign taxes paid or accrued
☐ Carryforward schedules (capital losses, charitable deductions, AMT credits)

Other Planning Items to Review
☐ Trust distribution statements
☐ Foreign accounts and assets (FBAR / FATCA reporting)
☐ Stock options, RSUs, or equity compensation activity
☐ IRS or state tax notices received during the year
image1.png
|
\\ ///

2L Dorsey

1/,

Management




