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As an employer, you’re responsible for keeping your company’s retirement plan in compliance at all 

times. Additionally your plan document should be reviewed on an annual basis and administered 

accordingly. The IRS offers useful tips for plan sponsors, helping you to stay compliant, informed and 

prepared to provide the best possible retirement plan for your employees – here are some highlights. 

 

It’s very important to understand and verify your adoption agreement options. For pre-approved plans, 

you may have an adoption agreement that supplements the basic plan document and lists features that 

may be selected. Understanding this document is critical – and you should very specifically understand 

and comprehend what it says about plan eligibility, types and limits of contributions, how contributions 

are divided among plan participants, as well as vesting and paying benefits. 

 

Learn everything you can about your service agreement. As a plan sponsor, it’s important to understand 

what your service agreement does and does not cover. For administrative tasks, it’s imperative to know 

who will perform these – and to make sure that person has the information they need in order to perform 

the following: 

• Administer the terms for enrollment, contribution and distribution of funds. 
• Give mandatory plan notices to participants. 

• Determine any testing that’s required and carry it out in a timely manner. 
• Perform all required recordkeeping properly. 
• Review the plan document for any legal changes and make updates as needed. 
• Make all required filings to the IRS and Department of Labor 

 
Communicate with your pre-approved plan provider. Notify your provider if you make any changes with 

respect to your business, employees or compensation – or if you need to make changes to your plan’s 

terms. In addition, it’s important that you: 
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• Understand all fees that will be charged by the plan provider.  
• Retain the IRS issued opinion or advisory letter for your pre-approved plan. 
• Promptly sign any plan amendments from your plan provider.  

 

Maintain open communication with your plan service provider regarding the following. Advise your 

provider about any changes in employee status, new hires, terminations and compensation as well as:  

• Accurate census data for determining plan eligibility and benefit payments. 
• Terms for defining employee contributions, payments and loans. 
• Any amendments to the plan (e.g., loan or hardship provisions, contributions or allocation 

formulas). 
 

Stay on top of your plan maintenance requirements. Review all reports, including the allocation report 

for potential contribution errors and the distribution report to verify that participants have started their 

minimum required distributions and consented to these payments. Monitor that all loans are made in 

accordance with the terms of the plan, and that payments are made in a timely fashion. Document your 

actions with respect to defaulted loans and retain all documentation for hardship withdrawals. The IRS 

also recommends an independent review of your plan.  

 

  

 

 

 

Many companies are outsourcing more and more activities, mainly because outsourcing can provide 

cost savings and increase productivity. Outsourcing allows companies to focus more on their core 

businesses, rather than spending time on areas outside their expertise. For retirement plan sponsors, 

outsourcing services makes sense for these reasons as well as others.  

 

THE TOP THREE REASONS TO OUTSOURCE FIDUCIARY 

SERVICES 
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Reduced Risks.  

As a plan sponsor, you and your company are plan fiduciaries, and can be held legally responsible for 

the plan’s administration and performance. Many sponsors outsource some or most responsibility. A 

3(21) investment fiduciary assumes part of the risk, functioning as a co-fiduciary that provide prudent 

and objective advice. A 3(38) investment fiduciary accepts total responsibility and the lion’s share of 

potential liability for selecting, monitoring and replacing investment options, which helps the plan 

sponsor manage the risk of legal action concerning investment decisions. A true 3(16) outsourcing of 

the plan administrator role means offloading not only the day-to-day mechanics of plan administration, 

but the ultimate fiduciary responsibilities attendant thereto. That said, when plan sponsors contemplate 

outsourced 3(16) services they need to dive in deep in contract review to understand what is actually 

being outsourced and what might remain in their hands.  

Increased Objectivity. 

 Independent third-party plan administration and fiduciary services help your retirement plan by 

managing conflicts of interest, biases or self-interest. As set out in the Employee Retirement Income 

Security Act of 1974 (ERISA), both 3(21) and 3(38) investment fiduciaries, as well as 3(16) plan 

administrators, are required to act solely in the interest of plan participants and must act prudently when 

making decisions about, or administering, the plan. These actions provide plan sponsors and plan 

participants with a greater level of risk management and confidence in the retirement plan.  

Increased Service Level 

Typically, a third-party plan administrator or fiduciary can devote much more time and attention to the 

support of your retirement plan than can employees. Employees often ‘squeeze in’ plan-related tasks 

around their regular duties, and may lack the skills, training and resources that an outsourced provider 

offers.  
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Healthcare costs are on the rise, and 

employers expect double-digit growth in the 

next decade. As a result, there’s a growing 

trend toward financial wellness programs 

included with employee benefits, as this 

both benefits employees and minimizes a 

company’s fiduciary risk. In addition to 

these growing trends, workers are 

beginning to look for the during job 

searches.  

If your business doesn’t invest in financial wellness for your team, you may find it difficult to attract and 

retain the best employees. For fiduciaries, this is a great time to conduct in-depth research about 

financial wellness programs and recommend the best one to your employer. Considering starting a 

financial wellness program? Here are a few things to consider before starting a program of your own. 

Financial Education. Financial education is nothing new in the business world. For decades employers 

have invested in seminars and workshops to assist employees with their financial health. The new era 

of financial wellness goes beyond traditional training classes for budgeting, paying off debt and 

amassing an emergency fund. It emphasizes the need for your employees to not only plan for retirement 

but enjoy financial health prior, thus developing happy, loyal and productive workers.  

Wellness Assessment Check-Ups. Traditional financial workplace training typically lacks follow-up. 

Newer wellness programs include regular assessments, where participants review the progress they’ve 

made on each of their goals. Afterwards, employees possess the data needed to create a roadmap for 

future financial plans. It’s important for employers to tailor educational programs to the unique needs 

of their employees, guaranteeing everyone receives appropriate advice and assistance. 

 

 

 

BEAT RISING HEALTHCARE COSTS WITH A FINANCIAL 

WELLNESS PROGRAM 
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IMPORTANT DISCLOSURE INFORMATION 

MCF Advisors, LLC (“MCF”) is an SEC-registered investment adviser. Please remember that past performance may 

not be indicative of future results.  Different types of investments involve varying degrees of risk, and there can be 

no assurance that the future performance of any specific investment, investment strategy, or product (including 

the investments and/or investment strategies recommended or undertaken by MCF), or any non-investment 

related content, made reference to directly or indirectly in this presentation will be profitable, equal any 

corresponding indicated historical performance level(s), be suitable for your portfolio or individual situation, or 

prove successful.  Due to various factors, including changing market conditions and/or applicable laws, the 

content may no longer be reflective of current opinions or positions. Moreover, you should not assume that any 

discussion or information contained in this presentation serves as the receipt of, or as a substitute for, 

personalized investment advice from MCF.  To the extent that a reader has any questions regarding the 

applicability of any specific issue discussed herein to his/her/its individual situation, he/she/it is encouraged to 

consult with the professional advisor of his/her/its choosing.  MCF is neither a law firm nor a certified public 

accounting firm and no portion of the newsletter content should be construed as legal or accounting advice.   A 

copy of MCF’s current written disclosure statement discussing our advisory services and fees is avai lable upon 

request. If you are an MCF client, please remember to contact MCF in writing, if there are any changes in your 

personal/financial situation or investment objectives for the purpose of reviewing / evaluating / revising our 

previous recommendations and/or services. Please click here to review our full disclosure. 

 

http://www.mcfadvisors.com/disclaimer

