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Laying the Framework for Your Estate Plan 

 
Below is an abbreviated worksheet of the key information that we suggest you consider and prepare 
ahead of a meeting with an estate planning attorney. This list is designed to lay the framework for 
your family’s complete estate plan and accomplish your family’s objectives and fiduciary 
responsibilites over time. 
 
Proposed Guardian for Minor Children 
 
Please list in order of preference the proposed guardian for minor children to be named in your Will. 
We suggest you consider a guardian with similar family values, philosophies, personality traits and 
unconditional love.   
 

GUARDIAN FOR CHILDREN RELATIONSHIP ADDRESS PHONE NUMBER 

        

        

        

 
Proposed Personal Representative (Executor)  
 
Please list in order of preference the proposed Personal Representative to be named in the Will and 
carry out the terms of the Will. We suggest you consider a competent individual with experience 
dealing with complex financial and administrative issues. In some cases, a personal representative 
may be named Trustee as well.   
 

PERSONAL 

REPRESENTATIVE 
RELATIONSHIP ADDRESS PHONE NUMBER 
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Proposed Trustee or Trustees 
 
Please list in order of preference the proposed Trustee or Trustees to be named in the Trust. We 
suggest you consider a finanically sophisticated individual with the ability to employ a  fiduciary 
responsibility toward the trust, meaning they owe a duty of care, good faith, honesty and diligence.  
 

TRUSTEE RELATIONSHIP ADDRESS PHONE NUMBER 

        

        

        
 
Health Care Proxy  
 
Please list in order of preference an individual to whom you appoint as your health care agent. This 
individual will make health care decisions when you are incapable of making or communicating such 
decisions.  
 

HEALTH CARE AGENT SPOUSE 1 ADDRESS PHONE NUMBER 

      

     

      

HEALTH CARE AGENT SPOUSE 2 ADDRESS PHONE NUMBER 

      

      

      

 
Power of Attorney 
 
Please list in order of preference an individual to whom you appoint power of attorney. This 
individual will be given the power to handle your financial and legal affairs on your behalf while you 
are unable to do so. We suggest you consider a trustworthy person with your best intentions at heart 
as this individual will have the ability to make financial decisions, gifts of money and even sell or 
transfer property on your behalf.  
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POWER OF ATTORNEY AGENT 1 ADDRESS PHONE NUMBER 

      

     

      

POWER OF ATTORNEY AGENT 2 ADDRESS PHONE NUMBER 

      

      

      

 
 
Special Considerations 
 
Often in family situations there are special considerations that require further guidance and 
attention. For example, if you have a child with special needs or would like to specifically exclude an 
individual from your comprehensive estate plan, please note these considerations below.   In 
addition, you may want to leave a “side letter” drafted in your own words as to your intentions. 

_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 

 
Other Provisions to Consider: 

 Appointing a Corporate Trustee: A corporate trustee is a bank trust department or trust 
company. You may consider a corporate trustee’s objectivity of value under certain 
circumstances. You may decide to appoint a corporate trustee as a co-trustee or successor 
trustee.   

 Personal Effects: Consider delineating who you would like to receive certain personal effects, 
like jewelry, art, clothes or furniture.   

 Ages for Income and Principal Distributions or Discretion: To reflect the wishes and 
objectives of your family, consider permitting the Trustee the discretion to distribute income 
and or principal to your children upon certain circumstances approved by the Trustee, 
instead of employing age provisions. This may provide peace of mind, rather than 
automatically distributing funds at specific ages of your children which will not protect the 
money in the event of divorce, creditors etc.  

 


